House Viewing Checklist

Dear students, before you go for a house viewing, please pay attention to the following points—
（1） Always go with someone when viewing a house, or inform a friend or family member and stay in contact by phone to ensure your safety.
（2） Keep the main door open during the viewing for easier emergency access.
（3） Arrange to meet the landlord at a nearby landmark before heading to the house together.
	（4） Make sure to record both parties' names and mobile or contact numbers for emergency communication.
Contact Information:

	Viewing Time
	Month      Day   AM/PM   Hour   Minute

	
	※※To understand the different conditions of the surrounding environment at different times of day, if time permits, choose to view the house at different times.※※

	Accompanying Person Name
	                   Miss/Mrs.
Mr.
	Accompanying Person Identity
	□Owner □Owner's Family□Sub-landlord

□Other（            ）

	Contact Number
	Mobile □□□□-□□□-□□□      Home/Office □□-□□□□□□□□

	Property Address
	  

	Related Fee Issues：

	Rent
	One Month：       NTD

or Six Months：        NTD
	other expenses
	●Water Fee：□Included in Rent □Separate Charge Standard：□Monthly：NTD       □Calculated per Meter, NTD       per Unit.
●Electricity Fee: □Included in Rent □Separate Charge Standard: □Monthly         NTD  □Calculated per Meter,NTD   per Unit.                                ●Management/Cleaning Fee: □Included in Rent □Separate Charge Standard: □Monthly NTD          .
●Internet Fee: □Included in Rent □Self-apply □Separate Charge Standard: □Monthly NTD        .
●Cable TV: □Included in Rent □Self-apply □Separate Charge Standard: □Monthly NTD           .

	Security deposit
	NTD
	
	

	Surrounding Environment:：

	· Is there a dry cleaner, snack shop, convenience store, or bus stop nearby?
	　□Convenient  □Inconvenient

	· Is there a market/school/night market/near the road?
	　□Noisy      □Quiet

	· Is there a door that closes automatically when entering/exiting?
	　□Yes        □No

	· Is there clutter in the stairway that obstructs passage?
	□Yes        □No

	· Is the stairway well-lit?
	　□Yes        □No

	· Other Notes:

	Interior Environment：

	Room Layout
	Room：   /Living Room：  /Bathroom：  
/Kitchen：  

□Yes  □No
	Total Indoor Area：     square footag. Room Area：     square footage /    square footage /     square footage

	
	
	

	Number of Windows
	Total  Windows, Window Orientation: □East  □West 
	Air Ventilation
	 □Good Ventilation □Poor Ventilation

	
	※※East-facing windows receive strong morning sunlight, while west-facing windows may be affected by afternoon sun.※※
	Cooking
	□Allowed to Cook  □Not Allowed

	Equipment
	□Wardrobe □Computer Desk  □Study Desk □Chair □Bed (Double/Single)  □Bookshelf □Shoe Cabinet □Sofa Chair□Water Heater □Washing Machine □Spin Dryer □Microwave Oven □Oven □Refrigerator □Television □Telephone □Water Dispenser □Air Conditioner
□Outlets (Number: ) □Gas Stove (Propane / Natural Gas) □Induction Cooker □Water Heater (Electric/Gas)
□ADSL / Dial-up Internet/Fiber □Cable TV □VCR/DVD □Faucet □Toilet □Lighting Equipment □Balcony□Parking Space (Motorcycle/Car) □Intercom □Other Notes:

	
	※※Please test the above equipment on-site to ensure they are functioning properly.※※

	Fire and access control safety
	□Emergency Lighting □Fire Extinguisher (Check Expiration Date) □Emergency Escape Window Opens Smoothly □Smoke Detector□Emergency Ladder □Escape Door □Fire Lane Clear □Beams and Columns Free of Cracks or Bending Affecting Structural Safety  □Access Card □Manager.

	Important Notes:

	· Must Confirm with the Landlord
	1) Method of Rent Payment: □Bank Transfer □Cash Payment □Other

	· 
	2) Method of Rent Payment: □Bank Transfer □Cash Payment □Other

	· 
	3) Are pets allowed: □Yes □No

	· 
	4) Is smoking allowed: □Yes □No

	· 
	5) Can the door lock be changed or added: 
□Yes □No
	※※When moving out, the changes must be restored to their original state.※※

	· 
	6) Can friends stay overnight: □Yes □No

	· 
	7) Can nails be hammered into the walls: □Yes □No

	· 
	8) If management fees or other public fees need to be paid, confirm if there are any outstanding payments: □Yes □No

	· 
	9) If the community has resident regulations, please ask the landlord to provide documents to understand your rights and obligations.

	· Important Notes if You Have Roommates
	1）Understand the number, gender, age, occupation, and schedule of your roommates to avoid future conflicts.

	· 
	2）Pay attention to the use of common areas in the house (to assess if the roommates have a sense of public morality).

	· 
	3）Understand how shared chores will be divided.

	When Paying a Deposit, Remember to Sign a Receipt, Which Should Include:

	State the deposit amount paid, names of both the payer and payee, ID numbers, deposit retention period, and compensation methods for breach of agreement, to avoid situations where one party pays the deposit but is denied rental and has no recourse for compensation.

	Documents to Check When Signing the Contract:

	· When signing with the landlord—check the property title or property tax bill (which records the property address and owner's name) and the landlord's personal ID.

· When signing with the landlord's agent—check the property title or property tax bill and the power of attorney.

· When signing with the landlord's family—check the property title or property tax bill and ID (with the relationship noted on the back) or household registration.


